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Quickguide on how to set up your JeffreyAI account. 

Login 
When you first access Jeffrey AI, you will first face this screen. From here you have the option to do 

one of the following: 

1. Create a new account 

2. Login in with a previous account 

3. Reset your password 

 

 

Your password must meet all the following criteria to validate: 

1. At least 8 characters long 

2. Include at least one letter, number and symbol 

3. At least one uppercase and lowercase letter 

To log in, you can type in your Username and password in their respective boxes and select “Log in” 

to enter JeffreyAI. 

For each stage, once the mandatory fields are completed, the ‘Next’ button will change colour from 

grey to blue and you’ll be able to continue. 

After filling in the relevant fields you need to activate your account. Click on the link 
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The Dashboard is the first page you will see when you log in to JeffreyAI. This displays a variety of 

graphs, statistics and information about how you, your team, and JeffreyAI are currently performing, 

as well as recent activity and upcoming tasks. 

 

 

 

 

On the left hand side of the tool bar you will see that you can access any of the pages of JeffreyAI at 

any time from the Main Menu. 

Each Icon on the taskbar represents a different page of JeffreyAI. 
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Dashboard - The Dashboard displays a variety of graphs, statistics and information 

about how you, your team, and JeffreyAI are currently performing. 

 

Contacts- In this section you will be able to see key information relating to that 

contact, including their email, phone number, organisation they’re linked to and best 

contact time.  

Groups- this section allows you to link contacts together. 

 

Opportunities -this page allows you to track your progress with current deals and 

potential leads. You will also be able to see the value of the opportuniteis indivdually, 

at each stage and in total. 

Activities – this shows your recent actions, including notes, phonecalls, meetings and 

emails. 

Engagements-helps you reach out to potential contacts, filter potential leads and 

pursue an opportunity. 

 

Organisation- this list and details all the organisation in your JeffreyAI workspace such 

as contact details, location, industry and more. 

Products-you can add information such as name, cost, salesprice, description and 

attachments. 

 

AI-Teach JeffreyAI how to respond to client emails. 

 

Email- Track inbound and outbound emails. 

 

Notifications- does not have its own page, rather when you click on notifications, a 

side column on the right hand-side will open on top of your current page. 

 

Settings- allows you to customise your features. 

 

Profile-in this tab you will be able to edit information such as name, password, 

notifications and profile picture. 

 

 

 


